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SE{GMHDOT-ME50 Ha ngi, ngay 31 thang 05 nim 2019

GIAY MOI HQP

Kinh giri: - Cic Ong/Ba Thanh vién Hji déng quén tri;
- Ong/Ba Ban kiém soit.
Thyc hién quy dinh ctia Ludt doanh nghiép ndm 2014; Didu 1¢ o chirc va hoat
dong ctia Cong ty ¢6 phan Co dién cong trinh.

Hoi dong quén tri Cong ty ¢b phin Co dién céng trinh trin trong kinh moi
céac Ong/Ba thanh vién Hoi ddng quan tri va Ban kiém soét t&i du phién hop Hoi déng
quan tri bt thuong:

LTHOI GIAN: 08 gitr 30 phiit, ngay 04 thing 6 nim 2019 (Thi ba).

ILPIA PIEM: Phong hop Cong ty ¢b phén Co dién cong trinh — Tang 4, s6 125 Trn
Pha, Ha Déng, Thanh phé Ha Noi.

IILNOI DUNG HOP:

Xem xét cac bao cdo trinh dai hoi dbng cb déng thudng nién Cong ty nim 2019

1/ Hoi ddng quén tri chuén bi:

- Biéo cdo hoat dong ciia HDQT nam 2018, Phuong hudng nam 2019;

- Xem xét lya chon don vi kiém toan bdo céo tai chinh nam 2019;

2/ Ban diéu hanh chuin bi:

- Béo céo két qua hdsxkd nam 2018, ké hoach sxkd nam 2019;

- Béo cdo chi tra thu lao cho HBQT BKS nam 2018, k& hoach ndm 2019;

- Céc noi dung khac thudc. thdm quyén cia DHDCD:
+ Du thdo quy ché td churc dai hoi, chuong trinh, bién ban, nghi quyét, phiéu
biéu quyet céc tai liéu khéc phuc vu dai hoi;
+ Chét danh sach ¢b dong tham dy va cung cép tai liéu cho cac ¢b dong;
+ Cong b thong tin theo quy dinh (Website, San chimg khoang.. s
+ Cong tac hanh chinh, vin phong phuc vu héi nghi.

3/ Ban kiém sost chuén bi:

- Béo c4o hoat dong ciia BKS nam 2018, ké hoach nam 2019;

- Bao cdo cia Ban kidm soat thim dinh bao céo Tai chinh ndm 2018 da duoc

kiém toan;
i Rz‘it, mong cac Ong/Ba t6i du phién hop day da va ding gio @& cudc hop dat két
qua tot nhat.

Trén trong cim on!

Noi nhdn:

- Nhu trén;

- HDQT, BKS;
- Luu VP.
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SO SR ACHEE DRI EC Ha ngi, ngay # thang 5 nam 2019

Ké hoach td chirc dai hoi ddng cb dong thudng nién nam 2019

1. Thoi gian dy kién:
- Thoi gian du kién: ngay 28 thang 6 ndm 2019;

- Thoi gian chét danh séch b déng, g gidy moi hop trude ngay 18 théng
6 nam 2019;

- Cbéng tac chudn bi, hoan thién xong cic bo céo trudc ngay 04 thang 6
nam 2019.

2. Dia diém: VP Cong ty — Ting 4, s6 125 Trén Phé, Q. Ha Pong, TP. Ha Noi
3. N¢i dung:
- Béo céo két qua hdsxkd nim 2018, ké hoach sxkd nam 2019;
- Béo cdo hoat dong cia HDQT nam 2018, Phuong huéng ndm 2019;
- B4o c4o hoat dong ciia BKS nam 2018, ké hoach nam 2019;
- Bao céo chi tra thii lao cho HDQT, BKS nam 2018, ké hoach nam 2019;
- Bao cdo cia BKS thdm dinh BC Tai chinh ndm 2018 da dugc kiém toén;| lg
- Té trinh lya chon Cong ty kiém todn bao cdo tai chinh nam 2019; *
- Cac ndi dung khéc thude thdm quyen cia PHDCD.
+ Céng téc thoai vén nha nude, chuyén nhugng quyén mua ¢b phan (SD, T
+ Cong tac kién toan nhan sy (Truong BKS.. )
+ Céac cong tac khac(neu c6).
4. Cong tac chuén bi:
4.1/ Hji dong quan tri chuin bi:
- Bao cdo hoat dong ctia HDQT ném 2018, Phuong hudng nam 2019;
- Xem xét lya chon don vi kiém toan bdo cdo tai chinh nam 2019;
- Trinh Té QLVNN bao cao UBND thanh phé xin y kién trugc khi t chirc Pai hoi
ddng cb dong thudng nién Cong ty nam 2019.
4.2/ Ban diéu hanh chuin bj:
- Béo cao két qua hdsxkd nim 2018, ké hoach sxkd nam 2019;
- Bio céo chi tra thu lao cho HPQT, BKS nam 2018, ké hoach nam 2019;
- Céc ngi dung khéc thude: thdm quyén cia PHDCD:
+ Dy théo quy ché & chirc dai hoi, chuong trinh, bién ban, nghi quyét, phleu
biéu quyet cdc tai liéu khac phuc vu dai hoi;
+ Chét danh sach cb dong tham dy va cung cdp tai ligu cho cac ¢b dong;
+ Cong b thong tin theo quy dinh (Website, San chimg khoang...);
+ Cong tac hanh chinh, van phong phuc vu hdi nghi.
4.3/ Ban kiém so4t chudn bi:
- Béo cdo hoat dong cua BKS nam 2018, ké hoach nam 2019;
- Béo cdo cia Ban kiém soat thim dinh bdo cdo Tai chinh nam 2018 da duoc
kiém toén;
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5. Nhén sw dai hoi:

TT Ho va tén Chire vu Nhiém vu

I Ban chi dao

1 | Nguyén Trung Thanh CTHDPQT Trudéng ban

2 | Nguyén Kim Cuong Thanh vién HDQT Ph6 trudng ban

8 T6 Hiru Chung Thanh vién HDQT Pho truéng ban

4 Cao Tién Diing Thanh vién HDQT Uy vién

5 Tran Phuong Lan Thanh vién HDQT uy vién

6 | Nguyén Duy Hung Trudng ban kiém soét ty vién

Il | Ban td chirc

1 | Nguyén Kim Cuong Thanh vién HDQT Truéng ban

2 T6 Hiru Chung Thanh vién HDQT Pho trudng ban

3 | Cao Tién Diing Thanh vién HDQT Phé truéng ban

4 Tran Phuong Lan Thanh vién HDQT Uy vién

5 | Lé Quang Thai Truéng phong TCHC Gy vién

6 | Trin Minh Cuong Truéng phong KHDT Gy vien

7 | Nguyén Thi Van Ha Chi tich cong doan ly vién 23
8 | Vi VanLong Bi thu doan thanh nién Gy vien Yo

It

*
Ban chi dao, Ban t6 chirc gitp viéc Dai héi ¢6 trach nhiém chuén bj chuong trinh, cﬁA/
céc bo phén lién quan hoan thanh tbt cong viée duge giao phuc vu dai hoi. <2
Ban chi dao, Ban t6 chirc gitip viéc Dai hdi tur giai thé sau khi dai hoi két thuc.

Noi nhén:

- 76 QLVNN;
- HDQT, BKS;
- Ban GD;

- Luu VP.

T/MH 1 DONG QUAN TRI





